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CHAPTER 1- GENERAL INFORMATION

WHAT IS THE DBA/SYSTEM ADMINISTRATION
APPLICATION?

The ATAAPS DBA/System Administration application is accessible by those userids which
are given data base administration (DBA) permissions. It provides a mechanism for:

» Editing “raw” data within various tables in the ATAAPS data base
e Purging historical or “dated” information from the data base
» Assigning security authorization levels

e Synchronizing system numbers throughout the data base

BRIEF DESCRIPTION OF THE WINDOWS

The main windows (or processes) in the ATAAPS DBA/System Administration application
are:

&

Edi DBA / Systems Administrator “Raw” Edit - This window is used to support the “raw”
edit of various tables within the data base.

T

Purgt | Purge - This process is used to remove selected historical or “dated” information from
the ATAAPS data base.

L 3]

security | Security Maintenance - This window supports the assignment of various security level
authorizations for each individual authorized access to the ATAAPS data base.

]

syshum | System Number - This window provides a mechanism for synchronizing the data base
System Number Table assigned numbers with the system numbers on associated data base
tables.
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CHAPTER 2-DBA /SYSTEM
ADMINISTRATOR “RAW” EDIT WINDOW

WHAT IS THE DBA/SYSTEM ADMINISTRATOR
‘RAW” EDIT WINDOW?

Under normal circumstances, the ATAAPS data base would be modified by utilizing the
various windows and tabs available in the main ATAAPS application. However, an
occasional situation may arise where the data base tables must be modified directly by the
DBA/System Administrator.

The DBA/System Administrator “Raw” Edit Window is used to edit the “raw” data in the
ATAAPS data base tables. This method of modifying the data base should be used ONLY
when absolutely necessary (e .g., to restore data base integrity).

& DBA/System Admin 'Raw' Edit

Select Table: |ai_work_schd =] Row 1 of 11
Sy= Mum De=crigtion Awyz Code| Open Date | Close Date
ﬂ POT Qb AW M 1M 104
ZIFLEXITOUR 1 104194
3GLIDING SCHEDULE 2 1494
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Editing “Raw” Data on the ATAAPS Data Base
Tables

TO EDIT “RAW” DATA ON THE ATAAPS DATA BASE TABLES:

1. Click on the Edit button, which opens the DBA/System Administrator “Raw” Edit
Window.

2. Click in the Select Table field. Then, click on the name of the table you wish to
modify.

3. Click on the specific record and field you want to modify and make the necessary
correction(s).

4, Click the Save button.

5. Close the window.
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CHAPTER 3 - PURGE PROCESS

WHAT IS THE PURGE PROCESS?

The Purge Process is used to remove selected historical or “dated” records from the
ATAAPS data base.

The DBA - Purge Old Data Wizard will take you through a series of steps that will allow you to
select what type of data is to be purged. You can choose to remove an employee and his/her
associated labor records and tour information; or you can choose to remove labor and tour
transactions, by pay period; or you can remove projects and associated labor records, etc. You
will also be asked to insert a pay period ending date. All data, with a close date before the pay
period ending date, will be deleted during the purge process.

It is strongly recommended that, BEFORE you run the Purge Process, you ensure that the
database has been properly “backed up”. Once the data has been purged, it will NO
longer be available.

Purging Information from the Data Base

TO PURGE HISTORICAL OR “DATED” RECORDS FROM THE ATAAPS DATA BASE:

1. Click on the Purge button, which opens the DBA - Purge Old Data Wizard.

2. Respond to each of the steps in the wizard.
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Purge Old Data Wizard, Step 1

Step 1 of the DBA - Purge Old Data Wizard is merely a welcome window. Once you have
read it, simply click Next to continue.

DBA =
System
Administration

& DBA - Purge OId Data Wizard Step 1 of 5

Welcome to the DBA - Purge database wizard.

This window allows you to specify criteria necessany to
purge old data from the ATAAPS database.

This data will be permanently deleted!

Ensure that you have a recent backup of the ATAAPS
database hefore continuing.

Press next to continue.

= Hack |

Cancel |
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Purge Old Data Wizard, Step 2

Step 2 requires that you identify what type of records are to be deleted. Once you have
made your selection, click Next to continue.

DBA
System '
Administration

& DBA - Purge OId Data Wizard Step 2 of 5

Delete old data.

Selectwhich type to be deleted.

— Type of data to be deleted

& Emplovees and associated labar and tours

¢ Labor and Tour transactions only

" Projects

Cancel |

« Employees and associated labor and tours will delete all employees who have a
close date prior to the pay period ending date you will be entering in Step 3 of this
wizard. It will also delete all of that employee’s labor records, tour information,
security authorization, certification roster and team assignments.

« Labor and Tour transactions only will delete all labor records and related tour
information for every employee for each pay period that exists BEFORE the pay
period ending date you will be entering in Step 3 of this wizard.

* Projects will delete all projects with a close date BEFORE the pay period ending date
you will be entering in Step 3 of this wizard. It will also delete all employee
authorizations and team assignments. Labor records associated with this project will

also be deleted.
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Purge Old Data Wizard, Step 3

Step 3 of the wizard prompts the user for a pay period end date. All records with a close
date BEFORE this pay period end date will be deleted. Note, however, that you cannot
delete a record unless it has a date of at least 90 days before today’s date.

& DBA - Purge Old Data Wizard Step 3 of 5

Delete old Employee records.

Delete data with close date before pay period ending date
specified. Date must be at least 90 days before today.

PayPeriod I— =
ereod [ogrienae7 | |

DBA
System
Administration

Cancel

= Back |

This is the window that appears when you choose “Employees and associated labor and hours” in
Step 2 of the wizard. A similar window will appear when you choose either of the other two
options available in Step 2.

Click Next to continue.
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Purge Old Data Wizard, Step 4

Depending upon the option selected in Step 2 of the wizard, the window displayed in Step
4 provides a list of employees, a list of pay period start dates, or a list of project
descriptions that are potential candidates for deletion.

The sample below represents the window that will be displayed when you choose the
“Projects” option in Step 2.

& DBA - Purge Old Data Wizard Step 4 of 5

Delete old Project records.

All checked records and associated data
with a close date an ar before 372808
will he deleted.

Description -
p [ oz0000012

[T Shailendra's first project

[ try
DBA [ ==== o
System [T CEB TEST 1
Administration [ ddod ~|

Select All

< Back Mext = Cancel |

A similar window appears if you chose the “Employees and associated labor and tours” option in
Step 2. In either case, simply click (to place a check mark) on the project (or employee) that you
want deleted from the data base. (If you click on the “Select All” button, every project (or
employee) on the list will be deleted.)

If you chose the “Labor and tour transactions only” option in Step 2, a list of pay period start dates,
which occur before the date you chose in Step 3, will be displayed. In this instance, you will not
be given the option to choose only selected pay periods in the range of dates that are displayed—
ALL of them will be deleted.

Click Next to continue.
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Purge Old Data Wizard, Step 5

Step 5 of the wizard basically reminds you of what type of records you are deleting (as
selected in Step 2) and the pay period ending date you chose in Step 3.

& DBA - Purge OId Data Wizard Step 5 of 5

Delete old Employee records.

All Checked records and associated data with
4 close date on or before 372808
will be deleted.

Click Finish to delete the data.

< Back | Cancel |

This is the window that appears when you choose “Employees and associated labor and hours” in
Step 2 of the wizard. A similar window will appear when you choose either of the other two
options available in Step 2.

Click Finish to exit the wizard and view the records that will be deleted. (NOTE: At this point in
the process, the records have not yet been deleted from the data base.)
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3. Once you have closed the DBA - Purge Old Data Wizard, a window with a Detail and
a Totals tab will appear. By clicking on each of the tabs, you can view summarized
information about the records that will be purged from the data base. The information
that is displayed in this window (and its tabs) will vary depending upon the option you
selected in Step 2 of the wizard.

Purge Old Employee Data Window

This window (and its tabs) displays summarized information about the records that will be purged
when you click the “Save” button. This particular window will appear when you choose the
“Employees and associated labor and tours” option in Step 2 of the DBA - Purge Old Data Wizard

& Purge Old Employee Data
Detail | Totals |

¢ Purge Old Employee Data Window - Detail Tab - This tab displays a list of those

employees whose labor and tour records will be purged when you click the “Save”
button.

Detail |
Employee Hame S5H

b JMEMEZT | MANUIEL G00-00-0007

10
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* Purge Old Employee Data - Totals Tab - This tab displays the number of records
that will be purged from each of the listed tables in the data base.

11
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Purge Old Labor Data Window

This window (and its tabs) displays summarized information about the records that will be purged
when you click the “Save” button. This particular window will appear when you choose the “Labor
and Tour transactions only” option in Step 2 of the DBA - Purge Old Data Wizard .

e Purge Old Labor Data Window - Detail Tab - This tab displays a list of the pay
period start dates for those pay periods where labor and tour records will be purged
when you click the “Save” button.

Detail |

Pay Period Start Date
1202197
10435
1418095

e Purge Old Labor Data Window - Totals Tab - This tab displays the number of
records that will be purged from each of the listed tables in the data base.

Totals |

Mumber of Rows to be Deleted from the following Tables:
Lakuor: 188 T A Actions: 1]
Lakor_Comments: 0 T_& Status_Current: 48
Labar_History: 196 Tour_Period: 189
Labor_Snap_Acct: 0 Tour_Davy: 2576
Labor_Snap_Pay: 0 Tour_Period_Dl: 1
Car_Status: 0 Tour_Diay_Difft: 14

12
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Purge Old Project Data Window
This window (and its tabs) displays summarized information about the records that will be purged

when you click the “Save” button. This particular window will appear when you choose the
“Projects” option in Step 2 of the DBA - Purge Old Data Wizard .

¥ Purge Oid Project Data
Detail IT-:utaIs ]

e Purge Old Project Data Window - Detail Tab - This tab displays a list of those
projects whose labor records will be purged when you click the “Save” button.

Detail |

Description Close Date
930000001 2 118 0097

¢ Purge OIld Project Data Window - Totals Tab - This tab displays the number of
records that will be purged from each of the listed tables in the data base.

T otals |

Mumber of Rows to be Deleted from the following Tables:

Team_Project: 4 Team: 0

Project_Manager: 2 oMb 0

Emp_Auth: 12 Opcode: 0

Type_Hours_Project: 1] Joborder Wrkctr: 0

Project_Constr: 0 Job_Crder: I}

Default_Project: 1] Wiork_Center: 0
Project: 1

4. Once you are satisfied that the information displayed on the tabs is truly what you want to
delete from the data base, click the Save button. However, if you do NOT wish to save the
information, click the Close button A window will then appear asking if you want to save the
changes. Click NO.

13
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CHAPTER 4 - SECURITY MAINTENANCE

WHAT IS THE SECURITY MAINTENANCE
WINDOW?

The Security Maintenance Window is used to establish security authorization levels for the
ATAAPS application.

& Sacurity Maintenance

A TEES - Security Authorizations for DOHALD AINES
ADAMS , LOLIE W 100-00-0002 |7 Labor Reporting
ADEM , JAMES D 100-00-0003 = L . .
ADMMSTRATOR | DATABASE OO0-00-0000 |_ Organizational Adminiztration
ADOLIMN, JOSEPH 100-00-0004 [ Edit Takle Administration
> AGAR, TOML 100-00-000:5 [ Systems Administration
AINES | DOk ALD 100-00-0006
AKERS | BENMY 100-00.0007 I_ Defailt L.ahc-r.
ALBERT , MARWE 100-00-0008 |_ Accounting File Transfer App
ALDRICH , JEFFERY 100-00-0009 [ DcPs sDa app
ALEXAMDER | GORDOMN 100-00-0010 [T Reports Application
ALl HAMED 100-00-0011
ALTER . MICHAEL 100.00-0012 [ DCPS MER Interface &pp
Allen , wicky [ Dstabase Administration
BABAS | HEIMRICH 0a0-00-0o0z2
BAER . BARBARA, 000-00-0004
BAGLEY | MORMMAR 000-00-0005 Thiz Efmployes
BAILOR , TomM OO0-00-0007 MOT & SupervizoriTimekeeper
BAILY , CHARLES 000-00-0006 MOT & Certifier
Pace 1 of 10 - iz & Project Manager

Assigning Security Authorizations

TO ASSIGN SECURITY AUTHORIZATION LEVELS:

1. Click on the Security button, which opens the Security Maintenance Window .

2. Click on the name of the appropriate employee. (NOTE: If a name does not appear on
the list, check the Personnel Management window in the main ATAAPS application to be
sure that the employee has been added to the data base and is an active employee.)

3. Click, to place a check mark in, the appropriate level(s) of security that will be authorized
for this particular individual. All employees who have been granted access to the
ATAAPS data base are automatically granted access to their own individual time and
attendance (T&A) records (using the T&A Review Window in the Main ATAAPS
application). The additional levels of security are:

14
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e Labor Reporting. Normally, all employees of an activity are granted this level of
security. It allows an employee to report and review ONLY his/her own labor
charges. In addition to the T&A Review Window, the employee will be granted
access to the Labor Reporting window in the main ATAAPS application.

* Organizational Administration. If an employee is granted this level of security,
he/she has access to the Roster Maintenance, Team Management, and
Administration Codes windows in the main ATAAPS application.

* Edit Table Administration. An employee who is granted this level of security
can access the Accounting Code Management and Employee Codes windows in
the main ATAAPS application.

* Systems Administration. An employee who is granted this level of security is
authorized to generate default labor records for the activity.

- Default Labor. An employee who is granted this level of security is authorized to
generate default labor records for any team for which he or she is either a
supervisor or a timekeeper.

e Accounting File Transfer App. An employee who is granted this level of
security can access the Accounting File Transfer application.

+ DCPS SDA App. An employee granted this level of security can access the SDA
ATAAPS Payroll Pass to DCPS application.

« Reports Application. An employee granted this level of security has access to
the ATAAPS Reports application.

+ DCPS MER Interface App. An employee granted this level of security has
access to the DCPS MER Interface application.

« Database Administration. An employee granted this level of security has
access to the entire ATAAPS DBA System Administration application.

4. Click the Save button.

5. Close the window.

15
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CHAPTER 5 - SYSTEM NUMBERS
COMPARISION AND CORRECTION
WINDOW

WHAT IS THE SYSTEM NUMBERS COMPARISON
AND CORRECTION WINDOW?

This window is used to synchronize the System Number Table-assigned numbers with the
system numbers generated within the associated data base tables.

A System Numbers Companzon and Comrection

Table Hame Last Number Actual
alt_waork_schd 11 11
csr_status 0 0
default_project a a
doc_nbr 0 0
emp_status B 16
ermp_type 25 25

Synchronizing System Numbers

TO SYNCHRONIZE SYSTEM NUMBERS THROUGHOUT THE ATAAPS DATA BASE:

1. Click on the System Number button, which opens the System Numbers Comparison
and Correction Window .

2. Review the data that is displayed. System numbers that require synchronization are
displayed in red.

3. Click Utilities on the menu. Then, click Sync System Numbers.

16
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CHAPTER 6 - TOOLBAR

Main Toolbar

The “main toolbar” is used to navigate to the various windows in the application.

& ] 5 it fe

Edit Purge Feourity SyzMum Exit

Edit - allows the user to edit the “raw” data in the data base tables of the application
Purge - removes selected historical or “dated” information from the data base
Security - supports the assignment of various security level authorizations

Sys Num - provides a mechanism for synchronizing the data base System Number Table
assigned numbers with the system numbers on associated data base tables

Exit - exits the application

17
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CHAPTER 7 - MENUS

Main Menu

This menu is available when the Main Toolbar is displayed.

& ATAAPS - Technical DBA Administration

Eile ‘Window Help

File - provides access to each of the main processes performed in this application.
Window - allows the user to rearrange the open windows.

Help - permits the user to access the application’s help file.

File Menu

This menu is an option available from the Main Menu . It allows for access to each of the
main windows in the DBA System Administration application.

File
Open » Edit Raw Data
Taokars... Eurge.DId Data
Securty
Exit Alt+F4 Spztem Mumbers

Open - provides access to the main functions/processes performed by this application.
e Edit Raw Data - allows for editing “raw” data in the data base.
e Purge Old Data - allows for purging historical or “dated” records

e Security - allows for granting access to the various windows in main
application and to the other supporting applications

* System Numbers - allows for synchronizing system numbers in the data
base.

Toolbars - allows for customizing the toolbar.

Exit - exits the application.

18
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Window Menu

This menu allows the user to rearrange the open windows.

wdindow

Wertical
Harizantal
Layer
Cazcade

Vertical - arranges all open windows vertically
Horizontal - arranges all open windows horizontally
Layer - layers all open windows

Cascade - cascades all open windows

Help Menu

This menu provides access to the Help file and gives information regarding the version of
the application.

Help Contents F1
Functional Letter
Hame of Current “window. .. Alt+F3

About Automated Time & Attendance. .

Help Contents — opens the application’s Help file.

Functional Letter — describes the fixes and enhancements included in the latest version
of the application.

Name of Current Window — displays the PowerBuilder development environment
window name (which should be provided to the SEOPE Technical Support Staff if a
problem is encountered within a particular window).

About Automated Time & Attendance — provides information relative to the version of
the application.

19
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“Raw” Edit Menu

This menu appears when the “raw” edit process is run.

> ATAAPS - Technical DBA Administration

File “iew ‘Window Help

File - provides access to each of the main processes performed in this application.
View - provides a mechanism for sorting and filtering the data on the “raw” edit window.
Window - allows the user to rearrange the open windows.

Help - permits the user to access the application’s help file.

View Menu

This menu is accessed from the “raw” edit menu and provides a mechanism for sorting
and filtering the data on the “raw” edit window.

Wi
Sort...
Filker...

20
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Sorting Data

This window is used to define sorting criteria for a group of records.

A Sort
Colurnis &vailable for Soring Sort Colummng &zcending
Cloze Hazard v
Graded/ungraded Employee Type r
Dpen

0k, I Cancel

In the left-hand column, click on the name of the field you wish to sort by; then “drag and
drop” it into the column on the right.

A check mark will appear in the “ascending” field. To sort in descending order, simply
click in the “ascending” field to remove the check mark.

Once you have indicated your sorting preference(s), click OK.

21
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Filtering Data

This window is used to temporarily filter data displayed in the “raw” edit window.

A Filter

— Filter exprezsion

| nerify |

— Buaild filker with

Functians |I:|:|Iumn3| Elperatu:ursl Valuesl

Conversion

Date/Time Char
Form |Mteger
b athematic Long
Otker Murmber
Statiztic Feal
String
— Suntax
Asc[ <string> ]
Corverts the first character of a sting to its ASC integer walue,

0k I Cancel

To define afilter , you must enter a valid expression into the “Filter expression” field,
either by typing it in directly or by using the “Build filter with” section of the window. Once
the expression has been entered, click the Verify button to check its validity. Click OK to
execute the filter. The expression that has been entered will be evaluated against the
data set that was initially retrieved. If the conditions identified in the expression are true, a
filtered set of records will be displayed.

To cancel a filter and view ALL of the records, you must re-open the Filter Window;
highlight the Filter Expression that has been entered; then, click on the Delete key on your
keyboard.

If you are unfamiliar with the syntax required to simply type the expression into the field,
you can build it by double-clicking on the appropriate functions, columns (fields),
operators, and values from the list of available options that are displayed when you click
on any of those tabs. Double-clicking pastes the highlighted text into the Filter Expression
field.
Some examples of filter expressions follow:

e Tofilter for a specific SSN (be sure not to insert any hyphens):

ssn = “123456789”

22
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* To filter for a specific employee’s name:

last_ name = “Doe” and first_name = “Susie”

* Tofilter for agroup of names containing a particular pattern of
characters (e.g., if you wanted to see all records with a last name containing
the characters “Smith’"):

Match(last_name, “Smith”)

* To filter for records with no close date:

IsNull(close_date)

e To filter for a particular open date (applicable for fields with a date data
type--the date sequence is Year, Month, Day):

open_date = date(1997-12-31)

* Tofilter for numbers that are greater than or equal to a particular
number (applicable for fields with a numeric data type—do not enclose within
quotation marks):

type_hours >= 50

Sync Menu

This menu appears when the synchronize system numbers process is run.

> ATAAPS - Technical DBA Administration

Eile  Utltes ‘window Help

File - provides access to each of the main processes performed in this application.
Utilities - provides a mechanism for the user to complete the synchronization process.
Window - allows the user to rearrange the open windows.

Help - permits the user to access the application’s help file.

23
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Utilities Menu

This menu is accessed from the sync menu and provides the mechanism for completing
the synchronization of system numbers process.

Urilities

Sync Spatem Mumbers

24
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CHAPTER 8 - TECHNICAL SUPPORT

You can contact the Systems Engineering Organization, Pensacola (SEOPE) Technical
Support staff by e-mail, fax, or telephone. Our normal business hours are Monday through
Friday, from 6:30 a.m. to 4:30 p.m. CST. Outside of these hours, emergency calls will be
handled immediately; other calls will be handled the next business day.

* E-Mail:

e ataaps.info@dfas.mil
 Fax:

e DSN: 922-1147

e Commercial: 850-452-1147
* Telephone:

* DSN: 922-2990, extension 310

e Commercial: 850-452-2990, extension 310

25
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